
CARDHOLDER AGREEMENT

As a cardholder for Freedom Church, you have both the privilege and responsibility of accessing the 
church’s line of credit for specific ministry purchases. This means that you have the responsibility of 
stewarding the finances of the Kingdom of God appropriately, as directed by the leadership of Freedom 
Church. The privilege of holding a church credit card may be revoked at any time for any reason.

Guidelines for card usage:

 You are fully responsible for all purchases on your card.
 Even if you authorize someone else to use your card, the cardholder whose name is on the card
 is accountable for the purchase and responsible for ensuring that all purchases follow the
 guidelines on this page.

 Purchases must adhere to your ministry’s budget as laid out by church leadership.
 It is the cardholders responsibility, in conjunction with updates provided by the Business
 Director, to ensure all purchases fall within your ministry’s budget. All purchases over $100.00
 require prior approval by the Business Director. Without prior approval, the cardholder may be 
 held financially responsible for the purchase.

 Church credit cards should only be used for church purchases.
 If a church card is accidently used for a personal purchase, inform the Business Director and
 submit a personal check to Freedom Church for the exact amount of the purchase within 5 days.

 All receipts must be turned in with a completed Credit Card Expense Sheet.
 Expense sheets are available in an orange folder under the mailboxes in the main church office.
 They must be completely filled out. Budget category numbers can be found on an additional 
 sheet in the same folder as the expense sheets. Expense reports should be turned in no later than
 the Sunday following the date of the purchase.

 Cash withdraws are not permitted. 

 Immediately report a lost or stolen card to the Business Director at 317-363-4335

By signing below, you agree to the above guidelines as a cardholder for Freedom Church and 
acknowledge that failure to adhere to the guidelines could result in the loss of your card privileges. 

Printed Name Signature Date

OFFICE USE ONLY - Credit Limit $_________


